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DANG RO TINH I,AM DONG
DANG UY XA I-IAM LIEM

*

oAruc COI\G SAN T NAIVT

Hdm Lftm, ngdy 05 thdng 8 ndm 2025

soQlqunu

QUY DINH
chfrc ning, nhi6m lrg, quyd, han, tO chrlc b6 m6y

va m6i quan h6 c6ng t6c cfia Vin phdng D6ng riy x5 Hhm Li0m

- Can cu'Didu lc Dang;

- 
'Can 

c(r Quy dtnh so 2g9-QDlTW, ngdy 091612025 cua Ban Bi thu vO chric

ndng, nhiem vu, t6 chuc bo may co quan chuyen tr6ch tham muu, giup vi€c DAng

uy x5, phtro'ng, ctac k-hu;

- Chn cir Quy5t clinh s6 2304-QD/TU, ngay 191612025 cfra f inh uy Binh

Thr-rAn ve thanh lqp DAng b0 xZ l-Iarn Li6m;

- Cdr-r cu'Qr-ry ch6 ldm vi6c sd 01-QC/DIJ, ngdry Oll1l2)25 cua Ban ChAp
I

hdrrh Dhng b0 xd Hdrn Li6m khoa I, nhiQm ky 2025 - 2030;

- Can cu,Quyet iirn rO 01-QD/DIJ, ngiry Oll7l2025 cua Ban Thucrng vu

Dang iry xd Hirn Li€m thdnh l6p Van phdng DAng uy xd Hdm Li6m;

Ban 'l'l-ruo'ng vu Dang xd quy dinh chuc ndng, nhiQm vu, t6 chuc bo may va

nroi rptan he c6ng t6c cria Vdn phong DAng uy xd Hdm I-i6m nhu sau:

Didu l. Chilc ning

l. Vdl phong Dang tiy xd ld co quan tharn rrltru, giup vi6c Dang uy x6, truc

ti6p vA thr-ro'ng xr:yOn lir llan Thuo'ng vu, Thuong truc Dang uy xE trong t6 ch[rc,

difLr hdlh corrg viOc ldnh dao, chi ciao, ph6i ho-p hoat dQng cac co quan than-r nruu,

giup vi6c Dang uy x5; chir tri vd c6ng t6,c cdt c6ch hdnh chinh, chuy6n doi s6 trong

n6i b6 DAng b6 xd, ld trung tArn th6ng tin t6ng hgp phr-rc vU sU ldnh dao, chi dao

cr-ra DAng uy xd.

2. I'p-rc ti|p qLrArr ly tdi sAn, tdri chinh cua Dang uy xd vd bao dim kinh phi,

co so vAt chat, phuong ti$n va t6 chirc phUc vr-r ho4t dQng cua DAng uy, Ban

Thurong vLr, 
-l'hr-rdng trtrc Ddng iry xd vd c6c co qLlan chuy6n tr6ch tham muu, girip

vi0c t)ang Lry xd.

Di6u 2. Nhi6nr vu

l. hrghiArt cti'u, cli xufrt vri thtrc hiAn

a) Nghien c[rr,r, cl6 xuAt vA giup DAng r-ry, Ban 'l'hr,rong vU, Thucrng truc DAng

Lry ra xAy drLng, thuc hi0n quy chO lam vi6c vir chuong trinh c6ng t6c; sip xOp
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chuong trinh cdng t6c ctra Ban Thuong vU Dirng uy, Bi thu va cdc Pho Bi thu'DAng

uy x5; thuc hiQn c6ng t6c d6i ngoai, l5 tAn, phUc vu hoat dQng cua DAng uy xd;

ph6i hqp, di6u hod hoat dOng cfia c6c co quan chuy€n tr6ch tham ffruu, giup vi6c

DAng uy phuc vu lSnh dao, chi d4o c[ra Edrng uy x5.

' b) T6ng hqp tinh hinh thr,rc hi€n c6c nghi quy6t, quy€t dinh, chi thi, qr-ry dinh,

quy ch6 cua Tinh uy va cua Ding uy x5; hoat d6ng cr-ra c6c .Ap uy, co quan dang,

chinh quy6n, M6t trQn T6 quoc Vi6t Nam xd vir cdc t6 chuc dAng tn-rc thu6c Dirng

b6 xi Ae Uao C6o Ban Thucrng vu, Thucrng truc DAng uy x5.

c),Lri dAu mOi giirp Thuo'ng truc DAng ty xa xu'l1i c6ng vi6c hdng ngdy; to

chric cdng t6c th6ng tin phuc vU sU ldnh dao, chi dao cua Thuo'ng truc l)hng uy,

Ban Thucrng vu vA. Ding uy x5; cung c6p th6ng tin cho cric cAp uy co so, co'quan,

dqn ri theo quy dinh Theo d6i, d6n ddc c6c .Ap uy, td chri'c dAng truc thu6c DAng

riy x5, c6c co quan 1i6n quan thuc hi€n cnO ag th6ng tin, b6o c6'o theo qr-ry clinh.

d) Tiep nhAn, ph6t hdnh vd quAn ly circ tiri li6r-r, vdn bAn d6n va di. QLrAn ly

tdi li6u lrru trir co quan cua D6ng uy xd vd cfia Vdn phong Dang ily x5. 'l'o chri'c

tri6n kh'ai, img dUng vd quin ly c6c gi6i ph6p, sirn phAm b6o mAt, an todn th6ng tin

cua ngdnh co y6u, c6ng hghg th6ng tin vd chuyen d6i s6 trong cac ccr quan chuy€n

trSch tham muu, giup vi6c DAng uy xd vd t6 chri'c ccr s6 dAng, chi bo tr;rc thuoc,

thuc hiQn c6ng t6c co y6u theo quy dinh.

d) Titip nhAn vi x[r'ly dcrn, thu gu'i d6n DAng uy x6; tharn IrLru, theo doi, don
-A + ml n? ' -d6c vi6c giAi quyOt m6t s6 don, thu ducyc Thuo'ng truc f)Ang uy xd giao; phoi ho-p

vdi cdc co quan chri'c ndng t6 chuc ti6p c6ng dAn theo quy dinh.

e) Ld chu scr hfiu Ai sAn cria DAng uy xd theo su uy qLry6n cua Ban 'l'liLLong

vu EAng 0y x5. Bio d6m diiju ki€n vAt chAt, tdi chinh phr-rc vu hoat dQng cua DAng

ity, Ban Thuong vU, Thuong truc D6Lng uy x5 vd c6c co quan chuy6n trdch tharn

mLru, giup vi6c Ddng iry xE theo phAn c6ng, phAn cAp.

. -;.g) TO chuc phUc vu c6c h6i nghi, cu6c hop cua Dang iy, Ilan 'fhu'ong vu,

Thucrng truc DAng uy x5; phOi hqp phUc vu c6c h6i nghi, cudc hop cira cac ban

dAng, co quan, dcrn vi thu6c DAng fiy x6; tham gia tO chfrc phUc vr-r Dai hoi dai bieu

DAng bd xd.

h) Chu tri, ph6i hop tham nuu, giup DAng uy, Ban 'fhuo'ng vu Dang uy xd

linh dao, chi dao c6ng t6c tu ph6p, n6i chinh, phong, ch6ng tham nh[ng, lSng phi,

ti6u cuc vd cdng t6c cai c6ch hanh chinh, chuy6n aOi sO trong D6ng.

i) So k6t, tong k6t c6ng t6c Vdn phong DAng riy.
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2. Hu'6'ng cldn, ki1m tra, gitim stit

a) Flucrng d6n, ph6i hqp boi du6ng nghiQp vu c6ng t6c vdn phdng, c6ng t6c

tdi chinh, chuy6n aOi sO vir c6ng nghe th6ng tin cho .Ap uy, t6 chirc ding vd c6c ccv

quan Dang thu6c Dang uy x6.

' b) Hu6ng d6n, ki6m tra nghiOp vu vdn thu, luu trfr' cta c6c t6 chric co sd

DAng truc tl-ru6c , cac co quan, dcrn vi cua DAng, Co quan Uy ban Mdt trAn T6 quoc

Vi€t Nam xd theo quy dinh cua ph6p luAt vd luu trlr, c5'c quy dinh hucrng din cua

'l'rung Lrong va Tinh uy.

c),Ki6m tra, gi6m s6t vi6c thu, n6p va str dUng d6rng phi o chc cdp uy, tO chirc

ddng thu6c DAng ty x6.

3. Thdm itlnh, thdm tro

a) l)6 6n, vdn bAn cta co quan, td chric truoc khi trinh Dirng uy, Ban Thucrng

vu, 'fhuong truc DAng uy vA y€u cAu, ph4m vi, quy trinh, th6m qryd., ban hanh vd

the thuc van bdrn.

b) Chu tri, ph6i ho.p v6i c6c ccr quan li6n quan thAm dinh nOi dung dO 6n, vdn

ban thu6c lTnh vuc kinh t6 - xE hdi, n6i chinh vd c6c linh vr,rc kh6c khi ducvc

Thu'o'ng truc f)drng uy, Ban Thuong vu Ddrng iry giao tru6c khi trinh Dang uy, Ban

'l-hr"Lo'ng vu DAng uy.

4. Phiii ho'p

a) Vo'i c6c ban cta clAng, co quan, t6 chri'c li6n quan so k6t, t6ng ket vd c6ng

tdc cga DAng b0 xd; so' k6t, t6ng kdt vh sil'a d6i, b6 sung quy ch6 ldm vi6c cua

Dang uy, Ban I'hucrng vu Ddng uY x5.

b) Voi c6c pl-rong chuy€n m6n vd llnh vuc li6n quan xAy drmg, theo d6i viOc

thLrc hi6n chr-r trr-rong, ch€ d6, nguyon t6c qu6Ln l)' tei chinh' tdi san cira Dang uy;

ndp rinh hinh trong khOi nQi chinh, b6o c6o kip tho'i Thuong truc, Ban'fhuong vU

D6ng iry x5.

c) Vo'i c6c ban dang, c6p uy, t6 cl-ruc dang trgc thuQc vd c6c co quan, t6 chuc

li6n qr-rar-r tharn nruLr, giup Ban Thu'o'ng vu, Thuong truc Ddrng uy xd chi d?o ki6m

t;a, giarn sdt, so l<6t, tong k6t vi0c thuc hien nghi quy6t, quy6t dinh, chi thi, quy

dinh, quy che cira cAp uy cAp tr6n vir cua DAng uy xE vd c6ng t6c xity dUng DAng,

kinh t6 - xi h6i, qr6. phong, an ninh, n6i chinh,'..

5. 'l'hLrc hicn c6c nhiern vq kh6c do Ban fhr,rong vu DAng riy, Thuong trurc

Ddrng uy giao.
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Didu 3. Tr6ch nhiQm vi quydn han

1. chiu tr6ch nhi€m truoc DAng [ry xE, md truc ti6p, thucrng xuy6n ld Ban
Thucrng vu EAng uy, Thuong truc DAng ty xE trong tham mLru, ae irdt u6.i .6;;y
vd thuc hi6n chric ndng, nhi6m vu duoc giao.

2' Euoc ydu cAu tap ,y, t6 chilc ddng tru'c thuoc Ddng uy brio cao, cr,ng cap
th6ng tin, tdi li6u d€ thuc hi6n chric ndng, nhi6m vu cua co qlran.

3' Euoc cfr c6n b0 du c6c cu6c hop, h6i nghi cua c6p uy, t6 chfi.c dang tru,c
thuoc vd c6c co quan co li€n quan khi bdn v6 n6i dung thu6c linh vr-rc chuyen m6n
do Vdn phong D6ng i,y phU tr6ch.

4. Thuc hi6n nhioffr vu, tr6ch nhi€m, tham quy6n cua chu th6 ki6rn tra, gi6m
srlt theo quy dinh cira Ban ch6p hdnh Trung uong DAng v6 cong tdc ki6,o tra,"giam
s6t vd thi hdnh ky luAt DAng.

5. Thuc hi6n ch6 d6 b6o cdo dinh ky, d6t *.,at ,6.i T.huo.ng truc DAng uy, Ban
Thucrng vu D6ng iry xE vd Vdn phong Tinh iry theo quy dinh.

olau 4.Tf)chri.c bQ m6y

1. Ldnh dao: G6m 0l ch6nh vdn phong,0i - 02 pho chanh van phong
Dang 0y.

2. Bidn ch6 c.ria vdn phong EAng uy do Ban 'r-hr-Lo,r-rg vu DAng uy xi xem xdt,q'yet dinh trong t6ng bi6n chc ttru6clhoi EAng, Mat rr6n T'6 quoc vi6t Narn xi
dAm b6o theo quy dinh ctia 1-rr,rng uong va cr-ra.l.inh uy.

Didu 5. M6i quan h6 c6ng r6c

l. Quon h€ v6'i Ettng iy, Iron Thu.i.ng v|t Dttng rty, Thu,d,ng tru.c Dting ti1,xii vti Vdn phbng Ttnh ily

a) Van phong DAng iy xd chiu su lfrnh dao, chi dao cria DAng r-ry xd, rnd tru,cti6p vd thucrng xuy€n rd Ban Thuo'ng vu, Thu.crng tru.c Dang uy xh; thuc hi6n ch6d6 b6o c6o, xin y ki6n va dO xuAt c6. van d6 thugc tr6ch nhiorn ,o linh "';;*;;phdn c6ng vdi Ban Thucrng vu, Thu'o'ng truc DAng uy xd va ve chr-Long trinh c6ngtiic cua Van phong D6ng riy xd.

b) chiu su huong dan, ki6m tra, gi6rn s6t v€ chuy6n m6n, nghi6p vu vd thuchi6n chd d6 th6ng k6, bdo c6o c6ng t6c vo.i vdn phong'r.inh Lry rheo cluy ciinh.
2. Quan hQ vhi tty bon l(ilm tra Ddng rty xfr
van phong DAng uy xd phoi hop vo'i t-ly ban Ki6rn tra Edng uy xd thu,c hi6nki€m tra n6i bo vc c6ng trlc tdi chinh, tdi san vd thuc hi€n qr-ry ch€ chi ri6u n6i bo
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cr-ra Dding hy xd; dinh kj,tham mur-r t6 chric d5nh gi6, ki6m tra, rd soSt viQc su dpng

ngAn s6ch, tdi sAn Dang dAm bAo dung quy dinh, c6ng khai, minh bpch'

3. Quan hO vdi Bun Xdy dqng Drtng Ddng fty xd

a) Quan hd giira Vdn phong Dang uy xd v6i Ban XAy dung DAng DAng uy xd

lA quan hQ ph6i ho-p vd h6 trcy trong thuc hiQn chuc ndng tham mlru, giup vi6c D6ng

uy xd vd c6ng t6c t6 chirc, c6n bQ, bao vQ chinh tri nQi bO, dAn vfn, ki6m fia, giam

s6t, c6ng t6c dirng vi6n va xAy dr,mg t6 chirc co sd d6ng.

b) Van phong DAng uy xd phOi hqp cung c6p th6ng tin, tdi li6u, s6 li6u phuc

vr-r c6ng t6c phoi hqp, tham muu cua Ban XAy dpng DAng DAng uy x6; ph6i hqp

trong vi6c theo d6i, c16n d6c thuc hi6n chuong trinh, k5 hoach c6ng t6c cfra DAng

[ry xd theo phAn c6ng.

c) I'hong nn6t pnOi ho-p trong vi6c tham muu c6c dd 6n, vdn b6n cua DAng uy

xd, b6'o c6o scy k6t, t6ng k6t c6ng tirc xay dUng DAng vd t6 chric thuc hi6n nhi6m vu

chuyOn m6n chung cua khoi DAng.

4t Quun hA v6'i Thwd'ng tr4rc HQi cting nhLn cldn, (/y ban nhfrn clfrn xti vd

Vdn phbng IfQi ttilng nhiin clfrn vd ty bun nhfrn clfrn xd

Quan he gifr'a Vdn phong DAng uy xd vcvi Thucrng truc H6i d6ng nhAn dAn,

Uy ban nhAn ddn, Vdn phong H6i ddng nhdn dAn va Uy ban nhAn ddn xE ld quan
. (.,

he phor no-p:

a) Khi tri6n khai thuc hien nhi6m vu tham muu c6 gin v6i cong trlc quin ly

nha nrL6c, ph6i hop vo'i Thu'o'ng truc Hoi d6ng nhAn dAn, i.Jy ban nhAn dAn x6, Vdn

phong IJDND va UBND xd vd c6c co quan dAng, chinh quy6n t4o didu ki6n, h6 trcv

15n rrhau c1e cr)ng l-roan thanh nhiOnl vU duoc giao.

b) 'l'qi ky hqp HOi dong nhAn dAn vd Uy ban nhAn dAn x5 bhn chu trucrng,

qryet dinh, chiirh s6ch, ch6 d6...co li6n qLran d6n lTnh vuc chuy6n m6n cua Vdn

phong Dan{'ty xE ttii tanh dao Vdn phong DAng uy xd ducvc moi tham du, tham

eia i,ki6nl'Nhfrng"ndi dung cAn thi6t, l6nh dao V[n phong DAng uy xE ldm vi6c

truc ti6p Vcri Thudng truc HQi dong nhAn dAn, Vdn phong HDND vd UBND x5,

c5c phong, ban chuy€n m6n thuQc H6i d6ng nhAn d6n, Uy ban nhAn dAn x5 de pnOi

hop thr-rc hien nhi6m vu.

S. Qttan hA v6'i Co'qttan Mdt triin TO qubc ViAt I',/am vd cdc docin thi xd

Qr-ran he gilLa Vdn phong DAng uy voi Co quan M[t tr4n T6 qu6c Vi6t Nam

vA cdc cloan the xd lir quan hd ph6i hcr. p:

a) Trong ph4rn vi lTnh vuc c6ng t6c, Vdn phong DAng uy xd chu tri, pfrOi trqp

v6.i Co quan M[t tLAn To qu6c ViQt Nam c6c doirn th6 xd tri6n khai thuc hi6n c6c
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nghi quy5t, chi thi, quy dinh, qry6t dinh, quy ch€ cua .Ap uy cAp tr6n va cua Ddrng

riy, Ban Thudng vp, Thuong truc DAng uy x5.

b) PhOi hqp nghiCn cuu, hucrng dAn tri6n khai nghi quy6t, chi thi, quy dinh,

qrry6t dinh, quy ch6 va ki6m tra, gi6'rn s6t theo chirc ndng, nhi6m vu duoc Ddng uy,

Ban Thucrng DAng uy xE giao.

6. Quan h0 vdi ciip rty, ctic tO chthc clrtng fiwc thuQc

a) Quan hQ giCra Vdn phong DAng uy xd v6i c6p [ry, to chuc dang trurc thuoc

ld quan hQ ph6i hop, huong dAn, trao d6i trong vi6c thuc hiOn cong t6c chr-ryOn m6n

va c6ng f6c cin b6 theo phAn c6p.

b) Quan h6 gifra Vdn phong EAng uy x5 voi b6 phQn tharn muu, giup vi6c
: . a .,

cAp uy, t6 chf'c ding truc thu6c lA quan hC hu6ng dAn, kiOm tra vC chuy6n m6n,

nghiCp vu trong pham vi nhiOrr vu, quy6n h4n dugc phAn c6ng.

Diiiu 6. TO chri,c thuc hi6n

1. Van phong DAng uy x5 cdn cu Quy dinh nay xAy dUng qr-ry ch€ lAn-r viOc

cria Vdrl phong va phAn c6ng tr6ch nhi6m cho tu'ng c6n b6, cdng chu'c clAm bdo phu

hqp trong co quan d6 thuc hiqn t6t nhi6m vu duoc giao.

2. Cdc co qllan, don vi, t6 chtic dAng truc thu6c co tr6ch nhi6m ph6i ho-p voi

Vdn phong DAng uy xE trong qu6 trinh tri6n khai thr-rc hi€n Quy dinh nayl thu'c

hi6n ch6 d6 thdng tin, b6o c5o theo quy dinh.

3. Van phong DAng uy xd chtl tri, ph6i hop vctt c6.c Ban cua DAng iry xd va

c6.c co quan co li6n quan thucrng xuy€n theo d6i, ki6rn tra, ddnh gia vi6c thr,Lc hien

Quy dinh; dinh k) hodc khi co y6u cAu, b6o c6o Ban Thuong v\i, 'l'hiro'ng truc

DAng uy xd didu chinh, bO sung cho phu hqp thuc ti6n.

Quy dinh ndy c6 hi6u luc thi hanh kC til'ngay ky.i.

Noi nhAn: ONG VU
- Thulng truc Tinh ty (b/c),
- Vdn phong Tinh try,
- TT.HEND, UBND x6,
- C6c co quan chuy€n tr6ch tham mtru,
girip viOc Ding iry xfl,

- V[n phong HDND & UBND xd,
- C6c phdng chuy6n m6n thudc UBND x6,
- MAt tr6n, c6c dodn th6 x6,

- C6c chi b6 co sd, chi b6 truc thuOc DAng b6 x5,
- DOng chi VO Thanh Binh, Uy vi6n BTVTU
Truong Ban Tuy6n gi6o vd Din vdn Tinh [ry,

- C6c d6ng chi EAng riy vi6n,
- Luu Van phdng Eang riy.

Nguy6n T'hi T'oin 'I'hing


